[Ipunoxenne Ne 2 x npukazy Ne230-O/] ot 27.08.2020

JOJKHOCTHAA NHCTPYKIIUA PYKOBOJAUTEJISI HEHTPA
«TOYKA POCTA»

I. O01mue nmoJs1o:xeHus
1. PykoBomuTenb CTPYKTYPHOTO TOJpa3/eieHUs YUPEKICHUsS 0O0pa3oBaHWsS Ha3HAYACTCS Ha
JOJI’KHOCTh M OCBOOOXK/IAETCsl OT Hee MPUKA30M JTUPEKTOPA YUPEKICHUS.

2. Ha nomKHOCTh pyKOBOJUTENS CTPYKTYPHOI'O IOJpa3ZeiieHUs] Ha3HA4yaeTcs JUI0, UMEIOIEee
BhICIIEE TTPO(EeCCHOHATLHOE 00pa3oBaHue U CTaXK PadOTHl HE MEHEe 5 JIeT Ha MeIaroru4ecKux
WO PYKOBOAAIIUX JOJDKHOCTAX B YYPEXKIACHHUSAX, OPraHU3aluAX, Ha M[PEANPUATHIAX,
COOTBETCTBYIOIIMX MPOGUITIO PaObOTHI YUPEKIECHUS 00pa30BaHUS.

3. PykoBoauTENb CTPYKTYPHOTO TIOJIpa3ACIICHUS] YIPEIKACHHS 00pa30BaHuUs H0/IKeH 3HATh:
3.1. Konctutynuto Poccuiickoit @enepannu.

3.2. 3axonsl PO, nocranoBnenus u pemenus [Ipasutensctsa PO 1 opranos ynpasieHus
00pa3zoBaHUEM 110 BOIIpOcaM 00pa30BaHUs U BOCIIUTAHMS O0yUYaIOIMMUXCs (BOCTUTAHHUKORB).

3.3. KonBeHuuto o mpaBax peOeHKa.

3.4. Ilemaroruky, neAaroru4yeckyr0 IMCHUXOJOTHIO0, JOCTUXKEHHUS COBPEMEHHOM IICHXO0JOro-
NEeJAaroru4eckoil HayKu M MPaKTUKH.

3.5. OcHOBBI (PU3UOTOTUY, TUTHECHBI.

3.6. Teoputo 1 MeTOABI yIPABJICHHUS 00pa30BaTEILHBIMU CUCTEMAMU.

3.7. OCHOBBI 3KOJIOTUH, SKOHOMHUKH, MPaBa, COIMOJIOTHH.

3.8. Opranuzanuio (UHAHCOBO-XO3HCTBEHHOM AESATEIBHOCTH YUPEKIACHUS.

3.9. AIMHUHUCTPATUBHOE, TPYJOBOE U XO3IMCTBEHHOE 3aKOHOIATEIHCTRO.

3.10. [IpaBuna 1 HOPMBI OXpaHBI TPYIA, TEXHUKHU OE30MTACHOCTH U MPOTHUBOMOKAPHON 3aIIUTHI.

4. PykoBoauTellb CTPYKTYpHOTO TOJpa3fefieHus] YUpeKIeHUs OO0pa30BaHUSA MOJUMHSIETCS
HENOCPEJICTBEHHO IUPEKTOPY YUPEKICHUS.

5. Ha BpeMst OTCYTCTBHS pyKOBOAUTEIIS CTPYKTYPHOTO ITO/Ipa3/ICICHUs YUPEKACHUS 00pa30oBaHus
(KOMaHIMPOBKA, OTIIYCK, OOJE3Hb, Ip.) €ro OOS3aHHOCTU HCHOJHSET JHUIO, Ha3HaueHHOE
NPUKa30M JTUPEKTOpa ydpekaeHus. JlaHHoe nuio, mpuoOpeTaeT COOTBETCTBYIOLIME MpaBa H
HECeT OTBETCTBEHHOCTH 32 KAUECTBEHHOE M CBOEBPEMEHHOE MCIIOJIHEHHE BO3JIOKEHHBIX HA HETO
o0s13aHHOCTEH].

11. Jlonsrcnocmmuoie o6a3annocmu
PykoBoauTenb CTpYKTYPHOTO TOIpa3IeiCHUs yUPEXKICHHUS 00pa30BaHMUs:

1. PyKOBOIUT EATENHHOCTHIO CTPYKTYPHOTO TIOIpa3ACIICHUs] YUPEKACHHS 00pa30BaHUS.



2. Opranusyet 00pa3oBaTeIbHBIN MPOIIECC U BHEYPOUHYIO JIEATEILHOCTh OOYJArOITUXCS B
«Touke pocTay.

3. OO0ecrieunBaeT BBHIMOJIHEHWE YUYEOHBIX IUIAHOB, O0OIIE00pa30BAaTEIbHBIX M MPOTrPaMM
JIONOJTHUTETILHOTO 00pa30BaHUsL.

4. ITpuHUMaeT MephI 10 METOUYECKOMY 00eCIIeYeHNIO0 YueOHO-BOCTIUTATEIFHOTO TpoIiecca.

5. OpraHu3syer 3aKI04eHHE JOTOBOPOB € 3aMHTEPECOBAHHBIMU NPEANIPUATUAMU, YUPEKACHUAMU
Y OpraHU3alUsAMU 110 MOArOTOBKE KaIpOB.

6. OGecnieunBaet komIuiekToBanue LlenTpa oOyuarommmucs (BOCIIUTAHHUKAMH).

7. Cozmaer HEOOXOJMMBIE COIUATLHO-OBITOBBIE YCIOBUS OOydarommMcs (BOCIIUTAaHHMKAM) U
pabOTHUKAM YUPEKICHUSI.

8. [IppHUMaeT MephI 10 COXpaHEHUIO KOHTHHTEHTa 00YyJaromuXxcsl (BOCTUTAHHUKOB).
9. BHOCUT mpeyiokeHnus pyKOBOACTBY YUPEKICHUS 110 TTOI00PY U pacCTaHOBKE KapOB.

10. ObGecnieunBaeT pa3BUTHE U YKpeIieHHe yuyeOHo-MaTepuanbHoi 6a3bl LleHTpa, coxpaHHOCTD
000pyIOBaHUSI M WHBEHTAps, COONIOIEHUE CAaHUTAPHO-TUTMEHUYECKUX TPeOOBaHUM, MpaBUI U
HOPM OXPaHbI TPYZla U TEXHUKH OE€30IaCHOCTH.

1I1. IIpasa
PykoBoauTenb CTpYKTYpHOTO NOJIpa3iesieHusl yupeKaeHusl 00pa3oBaHus BIpaBe:

1. 3HaKOMUTBCS C IPOEKTAaMU PEIICHUN PYKOBOJICTBA YUPEKACHUS, KaCAIOUINXCS AEATeIbHOCTH
HOJIpa3IeJICHNU.

2. y‘laCTBOBaTB B O6CY)KI[€HI/II/I BOHpOCOB, KaCarwluxcsa HCIIOJIHACMBIX WM HOOJIKHOCTHBIX
00s13aHHOCTEN.

3. BHocuTh Ha paccCMOTpPEHHE PYKOBOJCTBA YUPEKIACHHUS NPEUIOKEHUS IO YIy4LICHUIO
JEATEIIBHOCTH CTPYKTYPHOIO OAPA3ACIICHUS.

4. Ocy1ecTBIATh B3aUMOAEHCTBHE C COTPYAHUKAMU BCEM OpraHu3alty.

5. IlpuBnekaTh BCeX CIEIUANTMCTOB K PEIICHUIO 3a/1a4, BO3JIOKEHHBIX HAa JAaHHOE CTPYKTYPHOE
nojpaszjeneHrue (ecau 3TO MPEAYCMOTPEHO TMOJIOKEHUSMHU), €CITH HET - TO C pa3pelieHus
PYKOBOAMTEIS YIPEIKICHUS 00pa3oBaHus).

6. IlonnuceiBaTh ¥ BU3HMPOBATh JOKYMEHTHI B IPE/IEJIaX CBOEH KOMIIETEHIIUH.

7. BHOCUTB NPpCAJIONKCHUA O TOOIPCHUN OTJIIMUYUBIINXCA pa6OTHI/IKOB, HaJIO)KEHUU B3BICKAaHUU Ha
HapyIIMTEIEH MPOU3BOACTBEHHON U TPYAOBON JUCHMIUINHEI.

8. TpeboBaTh OT pPYKOBOACTBA YUYPEKICHUS OKa3aHUS COJCHCTBHS B HCIIOJIHCHHH CBOUX
JOJDKHOCTHBIX 00sI3aHHOCTEH U MPaB.

1V. Omeemcmeennocmep
PykoBoguTens CTPYKTYPHOTO MoApa3aeIeHUs YUpeKACHUS o0pazoBaHUs HeceT
OTBETCTBEHHOCTD:



1. 3a Henamnmexallee HCHONHEHWE WM HEHCMOIHEHHWE CBOMX OJDKHOCTHBIX OOS3aHHOCTEH,
NPEAYCMOTPEHHBIX HACTOSAMIEH AOMKHOCTHOH HHCTPYKUHMEH, - B Ipejenax, OIIpelelIeHHbIX
JEHCTBYIONUM TPY/OBBIM 3aKOHOAaTeIhCTBOM Poccuiickoit ®enepanun.

2. 3a npaBOHapyIIEHUs, COBEPIIEHHBIE B MPOIECCE OCYMIECTBIEHHUS CBOEH AEeATENLHOCTH, - B
Ipefesax, ONPEJE/IEHHbIX NeUCTBYIOUIUM aJMHUHUCTPATUBHBIM, YTOIOBHBIM M TIPaXIaHCKUM
3akoHoxaTenbeTBOM Poccuiickoi @exepalin.

3. 3a npuYMHEHME MATEPHAIBHOrO yuuepda - B mpeaenax, ONPENeNCHHBIX ACHCTBYIOLMM
TPYJOBBIM M I'PAXKAAHCKAM 3aKoHOnaTeIbcTBOM Poccuiickoii Denepanuu.

5. 3akmouHTeIBHBIC TOJI0KEHNAS
5.1. Hacroamas To/mKHOCTHAs HHCTPYKLMSA paspadoTana Ha ocHoBe [Ipodeccrnonansnoro

cramjapra, yreepakaeaHoro IIpykaszom Munucrepersa Tpyia ¥ COLMaIbHOM 3ammTel PoccHiickon
®eneparuu ot 08.09.2015 N 613H.

5.2. JlaHHas JNOJKHOCTHAs MHCTPYKLHUS OIpefenseT OCHOBHBIE TpPY/AOBble (QyHKIUH
paboTHHMKA, KOTOpble MOTYT OBITH JIOTOJHCHBI, PACIIUPCHBI WIH KOHKPETH3HPOBAHLI
JOTIOJIHUTE/IBHBIMHU COTTALIEHHAMM MEX/Y CTOPOHAMH.

5.3. JlomKHOCTHAas MHCTPYKUMS HE IOJDKHA LIPOTHBOPEYUTh TPYAOBOMY COIJIAILIEHMIO
3aKJIIOYEHHOr0 Mex1y paboTHMKOM M paboTozaateneM. B ciyuae mpoTHBOpeuMs, MPUOPHTET
HMEET TPYJ0BOE COTJIAIICHHE.

5.4. JloMXHOCTHAs MHCTPYKIIMA H3IOTABIMBACTCS B JBYX MICHTHYHBIX 3IK3EMILIAPAX W
YTBEPIK/IAETCA PYKOBOJHTEIIEM OpraHU3aliH.

5.5. Kaxnpii SK3EMILTAP JAaHHOTO JOKYMEHTA MOJANHCBIBACTCA BCEMH 3aHHTEPECOBAHHBIMH
JIMIaMH H IMOJ/ICKHT JOBEJACHHI 10 pﬂﬁOTHHI{a 1o poCIIHUCh.

5.6. O,D,HH U3 MMOJHOCTBIO 3aII0OJIHEHHBIX 3K3EMILIAPOB IMOAICHKHAT obsi3aTeIbHOM nepenaie
paGOTHHK}" JUJIA UCrIONIB30BAHHA B pr,[[OBOﬁ JCATCIIBHOCTH.

5.7. O3nakoMmieHre pabOTHHKA C HACTOAMICH MOKHOCTHOH HHCTPYKLMEH
OCYIIECTBIAETCA IPH [IPUEMe Ha paboTy (10 MOAMMCAHMs TPYA0BOIO 10r0BOpa).

5.8. ®akT o3HakoMIIeHUS pabOTHHKA C HACTOAIIEH JODKHOCTHOM WHCTPYKLUEH
MOATBEPKAAeTCH MOITUCHIO B OK3EMILIAPE JODKHOCTHOM WHCTPYKIIMH, XpaHAIIEMes y
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